OVERVIEW OF RESIDENT DOCTORS FORUM
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Educational Supervisor
oversees the Forum

An SpR / Mid-Tier Doctor _’ Resident Doctors

leads the Forum SpR discuss the issues and

concerns with the Resident

fQ Doctors first.

 Decides the Forum dates
 Sends out invitation - Teams or face to face

 Minutes the meeting into RDF template
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SpR / designated spokes person
briefs the discussion with (
Educational Supervisor
V Discuss issues & consns with SpR

v/ Suggested solutions added to the minutes
v/ Response to actions from previous meeting
are discussed

v/ Next RDF meeting date decided

SpRs circulate the minutes to all the doctors in the department and log at the next QIPS/Consultants meeting.

At the QIPS/Consultants meeting, the Education Lead reports on the minutes, and the final section of the
template(Action Log) is then completed with the wider department's response.

The SpR then shares the fully completed minutes to Medical Education office at medicaleducation@uhcw.nhs.uk.

SpR or Department Induction Coordinator is responsible for circulating the attendance QR code to all new
doctors on the day of Departmental Induction.

& The Education Lead will ensure prompt handing over of responsibility to the doctors who rotate for the
smooth & efficient running of the RDF, and inform the Medical Education office at

medicaleducation@uhcw.nhs.uk.




